ACCIDENT PROCEDURE
· Situation is assessed by 1st aider and if serious;
· Ambulance is called

· Pupil made comfortable but not moved

· Parent is telephoned. If parent cannot be contacted then the Principal will act in local parentus

· Parent is asked which hospital out of the list s/he would prefer (if he chooses a hospital that we are not insured for s/he has to realise that our insurance will not cover it the cost of treatment. If cannot immediately contact parent the Principal will act in local parentus and accompany the pupil to hospital. If Principal is unavailable a member of the Senior Management team will act in local parentus.
· Hospital is contacted by telephone to inform them of incoming patient from Balrares International College 

· Complete accident form and fax to Hospital

· Attach white copy to fax receipt 

Less Serious accident
· Situation is assessed 

· Parent is contacted and decision is made who will transport pupil to hospital. If parent cannot be contacted then the Principal will act in local parentus. If Principal is unavailable a member of the Senior Management team will act in local parentus
· Parent is asked which hospital out of the list he would prefer (if he chooses another he has to realise that our insurance will not cover it)
· Hospital is contacted to let them know we are coming 

· Fill out accident form and fax to Hospital
· Attach white copy to fax receipt
Pupils who sustain minor injuries will make their way to the College office where their injury will be assessed and treated. If it is deemed necessary parents contacted.

Head Injures
Parents are always contacted and may choose to collect their child or ask the College monitor their child.

Pupils always receive a letter to take home to request parents to monitor their child for 24 hours in case of concussion. 

